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3. Setting Up and Printing Bates Stamps Setting up stamps to print on labels

Setting up stamps to print on labels

1 In the Xpert Number window, select the Label Specs tab.

2 Select Print to Labels.

Note To print directly on the 
pages of your document, 
see “Setting up stamps 
to print on documents” 
on page 22.
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3 Select the label manufacturer, style, and model.  

Xpert Number automatically fills in the correct layout settings on the right 
side of the window. Change the settings if necessary.

4 Select the order in which to print the labels on the page.
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5 Click the Preview button to format the labels.

The Preview window opens.

Preview button

This area shows how 
your label will look.
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6 Click the appropriate text alignment button to left-align, center, or right-
align the text on the label. 

7 Click the arrow buttons to move the text to the location you want, or click 
the center button to center the text on the label.

8 Click OK.

9 Print the labels as described in “Printing stamps on labels” on page 25.
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