3. Setting Up and Printing Bates Stamps Setting up stamps to print on labels

Setting up stamps to print on labels

1 Inthe Xpert Number window, select the Label Specs tab.
Note To print directly on the

pages of your document,

see “Setting up stamps Bl Legal Label Xpert v1.0.8
to print on documents” Eiling
on page 22. Inisks [MH  w|  Client |Acme Brick v|  Matter [2BODG4ED ]
Label Information T
Label Layout
Left i
¢ Print to Labels ¢ Print to Copies SR .
Horizontal
pitch
Label Manufacturer }
Top margin
|Avery j
Style Wertical pitch | |
. - I —
Label model
15162 : Address Topmargin: | 05 Label height: 1
15163 : Shipping ) - .
15167 : Retum Address Labels Left margin: |0187 Label width: 2 25
15267 : Return Address Labels . .
15510 : Weatherproof white Labels Wertical pitch: 1 Number across: 3
18513 : Weatherproof ‘white Labels . L
Frint Order Horizontal pitch: | 2 75 Mumber down 10
™ Left ta Right [Across then down) Page width: m Page height: ’T
* Top to Bottom [Down then across)

Preview Exit ‘ Frint... ‘

2 Select Print to Labels.

¢ Print to Labels ¢ Print to Copies
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3 Select the label manufacturer, style, and model.

Label Manufacturer
IAvery LI

Style

Jan |

Label model

: Address

15163 : Shipping

15167 : Retum Address Labels

15267 : Retum Address Labels

15510 : Weatherproof ‘White Labels

15513 : Weatherproof ‘White Labels %/
Print Order———————————————————

= Left to Right [Acrozs then down)

{* Top ta Battom [Down then across)

Xpert Number automatically fillsin the correct layout settings on the right
side of the window. Change the settings if necessary.

vertical
pitch

Label 10 Label 11 Label 12
Label 13 Label 14 Label 15
I ahal 12 | ahAal 17 I ahal 19

4  Select the order in which to print the labels on the page.

Frint Order
& iLeft to Right [Acrass then downk

" Top ta Battam [Down then across)
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5 Click the preview button to format the |abels.

Preview button

The Preview window opens.

- This area shows how
your label will look.
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6 Click the appropriate text alignment button to |eft-align, center, or right-
aign the text on the label.

text alignment
buttons

7  Click the arrow buttons to move the text to the location you want, or click
the center button to center the text on the label.

arrow
buttons

center /

button

8 Click oK.
9 Print the labels as described in * Printing stamps on labels’ on page 25.
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